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Resource sheet – getting your collections online
National Services Te Paerangi www.nationalservices.tepapa.govt.nz 
National Services Te Paerangi works with museums, galleries, iwi (tribes), and related organisations to enhance museum services and support these to become self-sustaining. Their goal is for museums and iwi to be significantly strengthened by increased participation in our programmes and by working collaboratively at a local and national level.
He Rauemi Resource Guides

2: ‘Tapping into funding sources’ – seeking funding for projects is something all museums have to do. There are many sources available. Which ones should you approach? How should you approach them? This guide offers some practical help.
9: ‘Copyright and museums’ – what is protected by copyright? When do you need permission to use copyright material? How do you find the copyright owner? This guide introduces some things to bear in mind.
17: ‘Deciding on digital tools for collection management’ – are you planning to change how you manage information about your collection? Do you want to transfer it to a computer system? Or change your current software set-up? This resource guide outlines a process to help you decide what will work best for you.
20: ‘E-commerce and museums’ – selling products through the internet is now big business. Could it be a way for your museum to make money? If you are considering developing a website to trade products and services, this guide introduces you to some key issues.
Reports

· Museums Online: Finding Museums Everywhere (2002)
· The Copyright Act 1994 - A manual for New Zealand Museums (1997)
Museum-in-a-box

Workshop resources – if you missed a workshop, or want to revisit something you learnt at one, this section supplies you with presentations and resources from our workshops. 

· Digitising museum collections
· Digital photography for the web: an introduction to digital imaging for museums and galleries

Case studies
· Seaside town goes digital – we asked Roslyn Miles from the Raglan and Districts Museum about digitising their collection, and being one of the first museums to have part of their collection on the NZMuseums website.
 Links to resources
· New Zealand Digital Content Strategy – this aims to ensure that New Zealand are innovative, informed and capable in telling our stories, experiencing our heritage and cultures, and creating our digital future.  
· Creative Commons New Zealand – provides information about the Creative Commons licensing system and notification of the development of Creative Commons licences for Aotearoa New Zealand  
How-to videos
· How to photograph 2D works – Te Papa photographer, Michael Hall demonstrates how to take high quality digital photographs of 2D works like photographs and works on paper.
Funding

Museum and Iwi Development Grants – the Museum and Iwi Development Grants programme supports museums, art galleries, iwi, and other culture and heritage organisations in projects that are part of a long-term plan and that contribute to achieving operational excellence, improve access to and understanding of collections and taonga and develop partnerships. 
NZMuseums website www.nzmuseums.co.nz 
NZMuseums is an exciting website that features collections and stories of the museums of New Zealand, as well as being available as an online collection management system for museums. More about the NZMuseums website project
7-step plan for digitisation – this has step by step instructions about starting your digitisation journey. It covers:

· forming your digitisation team 

· what items to catalogue and a numbering system 

· what information about each object that you need
Import spreadsheet for NZMuseums
This spreadsheet if for museums that can’t or don’t want to input their collection information straight into eHive. It allows you to catalogue your collection first on paper or on the computer. 
Want to know more? Contact us …
Website www.nationalservices.tepapa.govt.nz
Email natserv@tepapa.govt.nz
What is DigitalNZ?  www.digitalnz.org 

DigitalNZ is an initiative that aims to make New Zealand digital content easy to find, share and use. 

Since launching in December 2008 we have developed the following solutions:
· The Community Kete for the hosting of local community content

· The Shared Repository for the hosting of NZ research content and data in collaboration with the Ministry of Research Science and Technology

· The DigitalNZ Search service that aggregates NZ digital content from a range of content providers

· The Custom Search Builder for creating unique NZ search tools for use in classrooms and on websites

· The Hosted Search service for providing fully branded NZ search experiences like Matapihi
· The DigitalNZ API data sharing service that allows developers to build entirely new tools and applications
· The Video Remix Editor demonstration of how licensed digital content can be used to create wholely new content experiences

The Make it Digital helpdesk for helping people through all aspects of the digital content life cycle

The Make it Digital Guides http://makeit.digitalnz.org/ 
Digitalnz’s Make it Digital Guide are introductory primers designed to help you get your content online and make it easier to find, share and use.  

Selecting for Digitisation – whether you plan to create new material or digitise existing material, having a robust selection and prioritisation process will be key to a successful outcome (including the Make it Digital Scorecard)

Creating Digital Content – the choices you make at the point of creation, in particular the format that your content is created in, greatly affects how useful and long-lived your content will be (including image standards)

Describing Digital Content – file naming conventions are essential to good workflow and organisation, while structured metadata that follows open standards is central to usability and interoperability

Managing Digital Content – acquiring a basic knowledge and practice of records or collection management is a pre-requisite for good digital content management

Preserving Digital Content – digital preservation involves strategies to back up, archive and migrate your digital content to new media and software systems over time to keep it viable 

Enabling Use and Reuse – good practice needs to encourage users to respect clear rights and licence statements that focus on permitted behaviour and providing value that does not rely on controlling copies (Including the updated Public Domain guide  and the NZ copyright status flowchart)

Other useful DigitalNZ resources:

The Make It Digital Voting Tool  a way for people to communicate their need for NZ digital content through informal votes, comments and conversation.  If your organisation has plans to digitise content, you can get feedback on your proposals by posting your digitisation plans.

Ask a Question
Need some advice on any aspect of digitisation or digital content creation? Ask your questions in this forum... or jump in with your own answers to other peoples questions.

Digitising family history & Whakapapa


a guide for those working on their family history or genealogy and wanting to scan, digitise, or digitally copy old family pictures, records and documents.

NZ content online via collaborative initiatives  

The following are initiatives that provide access to New Zealand collections and content from a range of organisations and institutions.  

NZMuseums showcases New Zealand museums and art galleries and their collections. It is also a directory of New Zealand museums, and an online collection management system for museums.


The Community Archive is a hub for New Zealand’s archival organisations to manage and showcase their collections. It is a free, easy to use mini archive management system supported by Archives New Zealand.

Kete - Open Source Digital Library and Archiving Software enables communities to collaboratively build their own digital libraries, archives and repositories. Your community builds the repository by writing topics, uploading images, audio, video and documents and then linking and discussing them.  Aotearoa People’s Network Kaharoa (which provides free access to broadband internet services in public libraries) has set up community kete for their partner libraries.

KRIS, the Kiwi Research Information Service - gateway to the open-access research documents produced at universities, polytechnics, and other research institutions throughout New Zealand.  Primarily focused on peer-reviewed research outputs.

Matapihi 
Matapihi is a free web-based service that lets people search the online collections of multiple cultural organisations at the same time.  Matapihi is built on top of the DigitalNZ search platform, and all Matapihi content is available through DigitalNZ Search.  Matapihi provides a cultural institution ‘window’ over this digital content. 

DigitalNZ Shared Repository is for use by New Zealand organisations in need of a place to store predominantly open-access research outputs so that they can be made freely available to the public. The Repository holds both content objects and metadata about them. It is hosted by DigitalNZ for the Ministry of Research, Science & Technology.
DigitalNZ harvests content from each of these collaborative initiatives.  So if you contribute content into them:

· your content will be easier for people to find, through the DigitalNZ search engine
· people can build their own mini search engine to find your content - you could make one too!

· new tools and applications created by other developers (using the API) bring more people to your website

· options to share content through other DigitalNZ projects are available to you, such as the remix campaign we ran last year.

